
Diocese of Meath 

VACANCY 

 

DIRECTOR OF FAITH DEVELOPMENT 
(Five-year fixed-term fulltime contract) 

 

 

 

 

 

 

 

The principal duty of all employees is to assist in the mission of the Catholic Church 

in the Diocese of Meath under the direction of the bishop.  This job description is not 

designed to contain a comprehensive listing of all activities, duties or responsibilities 

that are required of the Director of Faith Development, but, instead, offer a 

framework for prospective candidates. 

 

The key responsibilities will be to develop and manage the Faith Development 

Strategy for the Diocese of Meath that embraces faith formation as a lifelong 

experience.   

 

Job Description 

 

Essential Requirements for the Post 

 

• A relevant qualification in Catechetics/Religious 

Education/Theology/Leadership and/or Pastoral Care/Youth Ministry, 

preferably at Post Graduate level. 

• A familiarity with current directions in pastoral ministry and mission of the 

Church, especially in the area of pastoral, catechetical, liturgical, and adult faith 

formation. 

• Excellent pastoral, interpersonal, organisational and communications skills to 

work closely with a broad range of stakeholders. 

• Relevant experience of working collaboratively in a church/parish context. 

• Ability in writing reports, policies, and briefing documents. 

• High levels of personal motivation, self-management, and attention to detail. 



• Strong IT skills and an ability to present data in a range of formats and to 

various age-specific audiences. 

• An ability to review, evaluate and develop long and short-range goals and 

objectives.   

• A full clean Driving Licence and access to own transport.  Travelling expenses 

(not recoverable from any other person or body) will be paid by the Diocese in 

accordance with current Revenue Civil Service Mileage and Subsistence Rates. 

• Garda vetting will apply in respect of this position. 

 

Functions of the Post 

• To develop new approaches, resources and programmes for adult faith 

formation and sacramental preparation in parishes.  

• To provide opportunities for formation of lay ministries. 

• To assist the formation of parents as primary evangelists and catechists of 

their children. 

• Creatively design liturgical and age-appropriate catechetical resources. 

• Identify and oversee opportunities for catechist formation according to 

diocesan policies.   

• The ability to work collaboratively with a variety of individuals and groups 

working in sacramental preparation, pastoral renewal and adult faith 

development. 

• Resource the ministry of priests in the delivery of sacramental preparation and 

adult faith development initiatives.   

• Network with other Diocesan Directors for Faith Development, Council for 

Catechetics etc. 

• Provide regular reports to the Bishop of Meath and others as required. 

• Contribute to the formation and review of the Diocesan Pastoral Plan. 

• Competency in the use of Microsoft Office including Word, Excel, and 

PowerPoint. 

• Maintain appropriate records including data base and other information 

dealing with faith formation while respecting GDPR. 

• The nature of the position requires flexibility and adaptability to change as the 

duties may vary from time to time.  The Employer reserves the right to require 

the employee to undertake duties within his/her capabilities which are not 

necessarily recorded in the initial job description. 

 

Special Requirements for the Post 

The person appointed to the position should: 



• Be willing to work flexible hours and engage in a significant amount of travel 

in support of training and meetings.  There may be occasional overnight 

commitments. 

• Be an active member of the Catholic Church. 

• Have respect for the teachings of the Catholic Church. 

• The appointed person will assume an ex officio position on the Diocesan 

Pastoral Assembly. 

• Understand the partnership of family, parish community and catechists as 

essential co-workers in the catechetical process.  

• Maintain appropriate records including data base and other information 

dealing with faith formation while respecting GPDR. 

• To be able to work within a budget in the provision of resources, training, etc., 

and to be accountable for all expenditure. 

 

Additional Information 

Location: Diocesan Office, Dublin Rd., Mullingar with extensive travel 

throughout the Diocese. 
 

Terms & Conditions of Employment: This is a full-time, 5-year fixed term 

contract.  Salary is commensurate with experience.  Candidates will be selected 

following an interview process. 
 

The position is based on a 35-hour working week.  Normal office hours are 

9.00am-5.00pm; however, the nature of the role requires the postholder to work 

in a flexible manner and be available for regular evening and weekend work. 
 

Time in Lieu: Hours worked in excess of 35 hours per week, up to a maximum 

of 20 extra hours per calendar month, during the months of 

Autumn/Winter/Spring may be accumulated and taken as additional leave during 

the summer months of July/August in the calendar year in which the leave was 

accumulated or at other times in consultation with the Diocesan Secretary. 
 

The position will be subject to a probation period which will be regularly 

reviewed during your employment.   
 

Annual Leave:  Statutory entitlements 
 

Continuous Professional Development: The person appointed should continue 

his/her own formation in catechesis through participation in meetings, 

workshops, conferences, and retreats. 
 

Safeguarding & Data Protection: The person appointed should have a clear 

understanding and knowledge of Safeguarding/Data Protection principles and 

procedures. 


